
填寫 "聯合審
查單 "收件、
審查
To write the list of 
factory's unit- 
investigation

查察廠名及設
廠範圍是否重
覆設廠
To confirm factory's 
name and range is not 
overlap

使用管理科：
審核建築管理
法令
Building Usage 
Management Section
(Building Law Review)

城鄉計畫科：
審核都市計畫
法令
Urban and Rural 
Planing 
Section （ Urban 
Planning Law Review)

工業科：審核
工廠管理輔導
法登記規定
Industrial Service 

Section

會辦 United Processing
相關單位
Other Unit

有設廠標準者當日發會勘函；需現場勘查者 3 日
內現場勘查 ( 初審 )
The standard of setting factory need  to  be  Surveyed by a joint task team will be 

closed five  days

符合規定
Compliant with Rules

是 Yes 否 No

收文掛號
Applications Filing

現場勘查者由工業科科長決行
無需現勘者由承辦員決行

Decided by the  Chief or Processing clerk at the Industrial 
Section

資料登打、整理、發文、銷號、
校對、送監印

Information lording and typing, documentation managing, 
dispatching documents, closing a case, proofreading

公文發證
 Issuance of certificates

5日內補件 ,逾
期退件

Under five  days to 
replenish ， Or to 

refund 

(當場領回 )
聯合審查表及申請

書留存 1份備查
(On the spot taking 

application list )

掛號退件
Rejection

1.變更工廠名稱、負責人、門牌整編、註銷、換證、抄錄、抄錄案件採隨到隨辦為原則 ,當日結案。

 Cases for change of factory's name ,person in charge,rearrangement of address plate,canceling registration, reissue of   certificate,copy & transcript, certificates shall Be processed
  whenever it is received and closed on the same day.

2.工廠登記、變更廠地、建築物面積、使用電力、產業類別、產品名稱自收文掛號日起 3天內結案。
   Cases shall be closed within 3 days after the date of receipt for factory registration,change of factory premises,area of   the construction building use of power,capacity or heat or  code.

3.需會同衛生局查廠或辦理聯合會勘案件於會簽後 3天內結案。
  Those cases that need  to be inspected by Bureau of Health or to be Surveyed by a joint task team will be closed three days  after the conclusive suggestion is submitted for approval.

4.依目的事業主管機關規定，需行政審查者，直接退件。
  According to the regulations of the competent authorities for the purported business,those in need of administrative   examination shall be rejected directly.

處理期限
Processing Deadline

興辦工業人送件申請 The founder industrialist submits 
application 

彰化縣政府工廠登記單一窗口聯合作業流程圖
Changhwa County Factory Registration Form  The Flow Chart of combined operation at windows

初審
Preliminary Reviewer

聯合服務中心
Service Center
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